PTS Safer Recruitment Process

Applying for the vacancy

You will be requested to submit a fully completed application form (CVs will not be accepted).

You will be sent our application pack, which will include:

. Details of the role (job description and person specification)
. PTS safeguarding statement
. Criminal record disclosure form
. PTS safer recruitment policy
Shortlisting

We will follow our shortlisting process, which will include:

Any gaps in employment explored/discussed.

A Google/social media search to assess a good character.

Two reference checks, which will include your current or most recent employer.

Once shortlisted, criminal records will be viewed, and
relevant convictions will be discussed at the interview.

Interviews

We will follow our interview process, which will include:

Once above checks have been carried, you will be invited to an interview.

All interviews will be conducted and scored in the same way.

Candidates should bring all relevant certificates and photo ID with them
(photocopies will not be accepted).

Each interviewee will be scored and discussed by the interview panel
and decisions will be made on the successful candidate.
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Conditional offer

A conditional offer will be made dependent on the pre-employment checks.

Which will include:
« DBS clearance (level dependent on role within the organisation)

« Barring service check
« Two satisfactory references
« Any work overseas will require checks

Start of employment

A full induction will be given to include safeguarding, whistleblowing, and professional boundaries.

This will include:

The employee handbook.

A full training programme to include safeguarding.

A six-month probationary period.

¥

Regular 1:1's with line manager and ongoing support.
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